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Cau 1:

Céu 2:

Céu 3:

Céu 4:

Céu 5:

Céu 6:

MODULE 05: SU’ DUNG TRINH CHIEU CO BAN

Trong Microsoft Powerpoint, dang nao sau day dung dé xem mot slide duy
nhat?

e Slide show

e Normal view

e Qutline view

e Slide view

Trong Microsoft Powerpoint, sau khi da thiét ké xong bai trinh dién, cach nao
sau day khong phai dé trinh chiéu ngay bai trinh dién d6?

e Chon Slide Show/View Show

e Chon View/ Slide Show

e Nhan phim F5

e Chon Slide Show/Custom Show

Trong Microsoft Powerpoint céc slide c6 thé duge xem dudi may dang khac
nhau?
e 3

o 4
e 5
e 6

Trong Microsoft Powerpoint, Slide color scheme la gi?
Chen mau vao cac Slide

e Mau nén

e Tén cua mot slide moi

e B0 mau chuan ctiia Powerpoint

Trong Microsoft Powerpoint, sau khi da chon mét doan van ban, cach nao

sau day khong phai dé 1am mat di doan van ban d6?

e Nhan phim Delete.

e Chon Edit/ Cut.

e Nhan t hop phim Alt + X

e Nhap chuét trai vao nat 1énh Cut (biéu tuong la cai kéo) trén thanh cong
cu.

Trong Microsoft Powerpoint, dang trinh chiéu mot bai trinh dién, muébn ding
trinh dién ta nhan phim?

e Esc

e Tab
e Home
e End
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Cau 7:

Cau 8:

Céu 9:

Céu 10:

Céu 11:

Céu 12:

TrongMicrosoft Powerpoint, dé tao mét slide giéng hét nhu slide hién hanh
ma khong phai thiét ké lai, ta vao muc chon?

Insert/Duplicate

Insert/New Slide

Insert / Duplicate Slide

Khong thuc hién dugc

Trong Microsoft Powerpoint, cach nao sau day khong phai la cach tao ra mot
ban trinh dién mai (Presentation)?

Dung chirc nang Scan-In Slides

Tao mot ban trinh dién tring

Dung template

Dung chttc nang AutoContent Wizard

Thao tac nao sau ddy khong phai dé di chuyén xung quanh mét ban trinh dién
trong Microsoft Powerpoint?

Nhan Ctrl + Home dé di chuyén vé slide dau tién

Nhan Page Down dé di chuyén dén slide ké tiép

Dung thanh cudn dung dé di chuyén 1én hoic xudng

Chon Edit / Move tir menu va chi dinh slide ban muén téi

Trong Microsoft Powerpoint, dé tao cho cac slide mot hinh thic chuyén
nghiép hon, ta c6 thé?

e Su dung c4u trdc tu tao 1ap mau

e Su dyung so d6 mau (color scheme) vai c&c mau chuan

e Su dung cong cu Fill Effects dé tao ra cac mau theo kiéu Gradient

e Céic phuong an con lai déu sai

Trong Microsoft Powerpoint, muc dich cua Format Painter la gi ?

e Dé t6 mau cac hinh anh trong slide

e Pé nhan manh cac van ban quan trong

e Sao chép dinh dang tir mot d6i twong hodc mot khéi vin ban va sau do6 ap
dat 1én cac dbi tuong khéc

Trong Microsoft Powerpoint, cac hiéu trng td6 mau nao (Fill Effects) dung cho
nén slide?

Gradient

Brightness

Picture

Tat ca cac y con lai
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Céu 13:

Céau 14:

Céu 15:

Cau 16:

Cau 17:

Céu 18:

Trong Microsoft Powerpoint, lam céch nao dé thém van ban hoic hinh anh

XUat hién trén tit ca cac slide?

e Ban phai ty thém vian ban hoic hinh anh trén mai slide

e Bam nat Add to All Slides trén thanh cong cu chuan dé thém vin ban hoic
hinh anh

e Dung chic nang Format All Slides Wizard dé thém vin ban vao hinh anh

e Mo Slide Master bang céch chon View / Master / Slide Master va thém
van ban hoac hinh anh

Trong Microsoft Powerpoint, cau nao sau day la khong dtng?

e Vin ban trong mét textbox khéng thé dinh dang duogc

e Giir phim Shift khi vé& cac d6i tuong Elip va Rectangle sé tao ra hinh tron,
hinh vuéng

e Thanh cbéng cu Drawing chaa cac cong cu vé shapes, lines, arrows va
nhiéu thu khéc

e Ban cd thé thay doi kich thudc cua textbox bang cach chon va kéo cac nét
diéu chinh kich thuéc (sizing handles)

Trong Microsoft Powerpoint, muon chén am thanh vao Slide dung lénh nao
sau day?

Insert/Object

Insert/Component

Insert/Diagram

Insert/Comment

Trong Microsoft Powerpoint, muén thém mot Slide méi giong véi mot Slide da
tao, sir dung Iénh nao sau day?

e Insert/New Slide

e File/New Slide

e Insert/ Duplicate

e Insert/Duplicate Slide

Trong Microsoft Powerpoint, muén danh diu sé dau doan, st dung Iénh nao sau
day?

e Format/Border and Shading

e Insert/Bullets and Numbering

e Insert/Slide Number

e Format/Bullets and Numbering

Trong Microsoft Powerpoint, mubn thém mot Slide ta sir dung Iénh nao sau day?
o File/New

e Insert/New Slide

e Insert/Duplicate Slide

e (Céc cu trén déu sai
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Céu 19:

Cau 20:

Céau 21:

Céau 22:

Céu 23:

Cau 24:

Trong Microsoft Powerpoint, khi dang trinh chiéu (Slide Show) mét bai trinh
dién, muén chuyén sang man hinh cia mot chuong trinh tng dung khac (da
mé trude) dé minh hoa ma khong két thic viéc trinh chiéu, ta nhan té hop
phim nao?

e Alt+Tab

o Ctrl+Tab

e Shift + Tab

e Esc+ Tab

Trong Microsoft Powerpoint, Slide color scheme la gi?
e Chen mau vao céac Slide

e Mau nén

e Tén cua mot slide moi

e BO mau chuan ctia Powerpoint

Trong Microsoft Powerpoint, sau khi da thiét ké xong bai trinh dién, cach nao
sau day khong phai dé trinh chiéu ngay bai trinh dién d6?

Chon Slide Show/View Show

Chon View/ Slide Show

Nhan phim F5

Chon Slide Show/Custom Show

Bam chudt phai tai mot déi twong trong Microsoft Powerpoint c6 nghia 1a?
Xoa ddi tuong

Chon d6i tuong

Khong lam gi ca

M¢& menu tét liét ké cac 1énh ¢ thé thuc hién

Trong Microsoft Powerpoint, cach nao sau dy cho phép chon nhiéu ddi

tuong?

e Gitt phim Ctrl khi chon méi déi tuwong

e Ban chi cd thé chon mot ddi twong maot 1an trong Powerpoint

e Khdng thé chon nhiéu dbi tuong

e Bam nit Object trén thanh cong cu chuan, bAm déi twong ban muédn chon,
va nhan Enter khi két thc

Dé khai dong Powerpoint, ta thuc hién?

Start \ All Program \ Microsoft Office \ Microsoft Powerpoint
Start \ All Program \ Accessories \ Microsoft Powerpoint
Kich don chudt phai vao biéu tegng Microsoft Powerpoint
Khong cé y nao dung
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Céu 25:

Cau 26:

Céu 27:

Céu 28:

Céu 29:

Céu 30:

Trong Microsoft Powerpoint, muén mé mot tap tin da ton tai trén dia, sau khi
khoi dong Powerpoint ta nhan t6 hop phim nao?

Ctrl+ 0O

e Ctrl+N

e Ctrl+S

e Ctrl+C

Pang thiét ké gido an dién tir, truéc khi thoat khoi PowerPoint néu ngudi st
dung chua luu lai tap tin thi may s& hién mot thong bao. Dé luu lai tap tin nay
ta sé kich chuot trai vao nut nao trong bang thdng bao nay?

e NUt Yes

e NUtNo

e NUt Cancel

e Nut Save

Khi khéi dong chuong trinh, Microsoft Powerpoint tuy dong tao ra?
e Mot ban trinh dién trang

o Mot Template mai

e Mot Auto Slide Wizard

e Mot Slide da mé trude do

Trong Microsoft Powerpoint, ché do View nao sau ddy khong phai cua
PowerPoint?

Current View

Normal View

Slide Sorter

Slide Show

Trong Microsoft Powerpoint, mot khi khdi van ban da duoc chon, ban c6 thé
thay thé mot doan van ban bang cach?

e (G0 van ban mai

e Chon File, sau d6 Insert New Text tir menu

e Ban khong thé thay thé van ban dugc chon véi vian ban méi

e Bam nlt Replace Text trén thanh c6ng cu chuan

Trong Microsoft Powerpoint, muén mé maot tap tin da ton tai trén dia, dau
tién ta phai?

e Chon File/Open

e Chon File/New

e Chon File/Save

e Chon File/Save As
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Céu 31:

Céau 32:

Cau 33:

Céau 34:

Cau 35:

Céu 36:

Céau 37:

Trong Microsoft Powerpoint, thao tac chon File/Close dung dé?
e Dong tap tin hién tai

e Luu tap tin hién tai

e Mo mot tap tin

e Thoat khoi Powerpoint

Trong Microsoft Powerpoint, dé luu tiép tap tin Tinhoc.PPT dang md, ta ¢ thé?
e Chon File/Save

e Chon File/Save As

e Chon File/Save hoic File/ Save As déu duoc

e Chon File/Close

Trong Microsoft Powerpoint, ché do View tét nhat dé duyét qua mot ban trinh dién
la?

e Normal view

e Slide Sorter view

e Outline view

e Notes view

Trong Microsoft Powerpoint, dé luu tiép tap tin Tinhoc.PPT dang md véi mot tén
khac, ta c6 thé?

e Chon File/Save

e Chon File/Save As

e Chon File/Save hoic File/ Save As déu duoc

e Chon File/Close

Trong Microsoft Powerpoint, thao tac chon File/Open 1a dé?
e Md& mot presentation da co trén dia

e Tao M&i mot presentation dé thiét ké bai trinh dién

e Luu lai presentation dang thiét ké

e Luu lai presentation dang thiét ké voi mot tén khac

Trong Microsoft Powerpoint, & lwu mot ban trinh dién, khéng thé sir dung cach
nao?

e Nhén Ctrl +F5

Chon File / Save tir menu

Bam nat Save trén thanh cdng cu chuan

e BA4m Save trén nit Windows Start

Trong Microsoft Powerpoint cho phép nguoi sir dung thiét ké mot slide cha chua
cac dinh dang chung cua toan bd cac slide trong bai trinh dién. Nguoi dung can
thuc hién thao tac gi?

e Chon Insert/Slide Master

e Chon Insert/Master Slide

e Chon View/Master/ Slide Master

e Chon View/Slide Master/Master
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Céu 38:

Cau 39:

Céu 40:

Céau 41:

Céau 42:

Céu 43:

Phan mé rong cua Microsoft Powerpoint 1a gi?

e POP

e PPP

e PPF

e POW

Phat biéu nao dudi dy 1a sai trong khi str dung Microsoft Powerpoint?

e Khi tao hiéu ung dong cho mot khoi van ban ta co thé cho xuat hién lan
luot tirng tur trong khoi van ban khi trinh chiéu

e C0 thé thuc hién hiéu trng chuyén trang cho 1 slide bat ky trong bai trinh
dién

e CO0 thé thuc hién hiéu (ng chuyén trang cho tat ca cac slide trong bai trinh
dién

e Sau khi d tao hiéu tmg dong cho mot doi twong nao do ta khong thé thay
doi kieu hiéu g cho doi tuong do

Trong Microsoft Powerpoint, mudn xéa mot slide ta ding lénh nao sau day?
e Edit/Delete Slide

o File/ Delete Slide

e Khong c0 y nao dung

Trong Microsoft Powerpoint, dé hity bo thao tac vira thuc hién ta nhan t6 hop
phim?

o Ctrl+Zz

o Ctrl+ X

o Ctrl+C

o Ctrl+V

Trong Microsoft Powerpoint, dé thém mat Slide 1én tép trinh dién dang mo,
ta can thuc hién?

e Nhan Insert/New Slide

e Nhan t6 hop phim Ctrl + M

e Chon mot mau Slide sau d6 nhan Enter

e Tatcacacy con lai déu dung

Trong Microsoft Powerpoint, dé luu mot doan van ban da dugc chon vao
ving nhé dém (clipboard) ma khong 1am mat di doan vin ban d6 ta nhan to
hop phim?

e Ctrl+C

o Citrl+X

o Ctrl+Z

o Ctrl+V
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Céu 44:

Cau 45:

Céu 46:

Céau 47:

Céu 48:

Céu 49:

Trong Microsoft Powerpoint, mudn xéa slide hién thoi khoi bai thuyét trinh,
nguoi thiét ké phai?

Chon Edit / Delete Slide

Chon tit ca cac dbi tuong trén slide va nhan phim Delete

Chon tat ca cac dbi tuong trén slide va nhan phim Backspace

Nhan chuét phai 18n slide va chon Delete

Trong Microsoft Powerpoint, phim nao sau day dé xo4 van ban trudc con tro?
Backspace

e Page Up

e Page Down

e Delete

Trong Microsoft Powerpoint, thao tac chon Edit/Delete Slide 1a dé?
Xoba slide hién hanh

Xo6a tap tin c6 noi dung 1a bai trinh dién hién hanh

X0a tat ca cac slide trong bai trinh dién dang thiét ké

X0a tat ca cac doi tugng trong slide hién hanh

Trong Microsoft Powerpoint, dé dinh dang dong chit “Tin hoc” thanh “Tin

hoc” (kiéu chir dam, nghiéng, gach dudi), toan bo cac thao tac phai thuc hién

la?

e Chon dong chit d6, nhan Ctrl + U, Ctrl + | va Ctrl + B

e Dua con trd van ban vao gitta dong chir d6, nhan Ctrl + U, Ctrl + | va Ctrl
+B

e Pua con trd van ban vao giita dong chit d6, nhan Ctrl + B, Ctrl + U va
Ctrl + 1

e Nhén Ctrl + U, Ctrl + I va Ctrl + B

Mudn k& duong vién mau xanh cho mot Text Box trong Microsoft
Powerpoint, sau khi chon Format/Text Box, chon thé Color and Lines va?

e Chon mau xanh trong 6 Color ngay dudi chit Line

e Chon mau xanh trong 6 Color ngay duai chit Fill

e Chon mau xanh trong 6 Color ngay dudi chit Line hoic Fill déu dtng

e Chon mau xanh trong 6 Color ngay dudi chir Line hoic Fill déu sai

Chon céu sai trong cac cau sau. Trong Microsoft Powerpoint c6 thé thuc hién nhiing
chtrc nang gi?

Ta c6 thé can chinh déu hai bén cho mot khéi van ban

Khi chon Format/ Background, ta c6 thé dinh dang mau nén cho céc slide

Khi chon Format/Replace Fonts s& thuc hién d6i font chix cho tat ca céc slide
Khong thé tao hiéu ung dong cho cac ddi twong trong slide chu (slide master)
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Céu 50:

Céau 51:

Céu 52:

Céau 53:

Céu 54:

Cau 55:

Chon cu sai trong cac cau sau. Trong khi thiét ké Microsoft Powerpoint?
e Khong thé tao chi sé trén nhu trong MS-Word

e CO thé sao chép (copy/paste) mot doan vin ban tir tap tin Word sang

e Co thé dung WordArt dé tao chit nghé thuat trang tri trong khi thiét ké
e CO thé chén cac biéu dd vao gido an dién tir

Trong Microsoft Powerpoint, dé can 1& cho mét doan van ban nao dé trong
bai thuyét trinh dang thiét ké, trudc tién ta phai?

Chon ca doan van ban can can 1&

e Dua con tré vin ban vao giita doan vin ban can cin 18

e Chon mot dong bat ky trong doan vin ban can can 18

e Ca 3 cach néu trong cAu ndy déu dung

Cau nao sau day la khong dang trong Microsoft Powerpoint?

e Céc nut hanh dong (Actions buttons) thuc hién cac Iénh duoc gan sin khi
bam chuot

e Microsof Powerpoint luu cac trang Web thanh mét tép duy nhat trong d6
chua tat ca cé4c slide va hinh anh

e Pé luu ban trinh dién Microsoft Powerpoint thanh trang Web, chon File /
Save as Web Page tir menu va tra 16i mot sb cau hoi lién quan

e Chén mot siéu lién két vao ban trinh dién giong nhu chén mot tép lién két
(linked file)

Trong Powerpoint dé tao hyperlink ta chon text hay d6i tuong ma ta muén
tao hyperlink sau d6 thuc hién:

Insert \ Hyperlink

Bam t6 hop phim Ctrl + H

Insert \ Object

Khoéng thé tao hyperlink

Trong Microsoft Powerpoint, mudn danh sé cho ting Slide dung lénh nao
sau day?

Insert/Slide Number

Insert/Bullets and Numbering

Format/Bullets and Numbering

Céc cau trén déu sai

Trong Powerpoint muén danh sé cho ting Slide, ta ding lénh nao sau day?
e Insert + Slide Number

e Insert + Bullets and Numbering

e Format + Bullets and Numbering

e Khong c6 y nao dung
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Céu 56:

Céau 57:

Céu 58:

Céau 59:

Céu 60:

Céu 61:

Trong Microsoft Powerpoint, thuc hién thao tac chon Insert/New Slide 1a dé?

Chen thém maét slide méi vao ngay sau slide hién hanh
Chen thém mét slide méi vao ngay trudc slide hién hanh
Chén thém mat slide méi vao ngay trude slide dau tién
Chén thém mét slide mai vao ngay sau slide cudi cing

Trong Microsoft Powerpoint, thuc hién thao tc chon Insert/New Slide 1a dé?

Chen thém mat slide maéi vao ngay sau slide hién hanh
Chen thém mét slide méi vao ngay trudc slide hién hanh
Chén thém mot slide méi vao ngay trude slide dau tién
Chén thém mot slide mai vao ngay sau slide cudi cing

Trong mot Slide c6 mot doi twong (Textbox) gom nhiéu dong chir. Khi trinh
chieu khdng thé day du dugc, can phai thu nho khoang cach gitra cac hang.
B6i den doi twong va thuc hién tiép budc nao sau?

Chon format / Chon Line / Biéu khién Line Spacing nho lai

Chon Tools / Chon Line Spacing / Biéu khién Line Spacing nho lai
Chon Insert / Chon Line Spacing / Diéu khién Line Spacing nho lai
Chon format / Chon Line Spacing / Biéu khién Line Spacing nho lai

Khi kich hoat vao nut tac dong c6 dang B trén Slide dang trinh chiéu, n6 s&
hoat dong nhu thé nao?

S& két thac phién trinh chiéu

S& chuyén Slide tiép theo

S& chuyén slide trude d6

S& thuc hién van dé da duoc lién két dén

Muén chit “Powerpoint” trong mot doan vin ban nam giira textbox ta thuc
hién?

Nhan t6 hop phim CTRL+U

Chi can bdi den Power nhan t6 hop phim CTRL+U

Nhan CTRL+U+I

Boi den riéng chir “Powerpoint” va nhan t6 hop phim CTRL+E

Chon céu sai trong cac cau sau? Trong khi thiét ké gido an dién tar bang
PowerPoint?

Khong thé tao chi s6 trén (vi du sé 2 trong X?) nhu trong MS-Word
C6 thé sao chép (copy/paste) mot doan vin ban tir tap tin Word sang
C6 thé dung WordArt dé tao chir nghé thuat trang tri cho gido an

C6 thé chén cac biéu d6 vao giao an dién tur
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Céu 62:

Céu 63:

Céu 64:

Céu 65:

Cau 66:

Cau 67:

Trong Microsoft Powerpoint, néu chon 3 6 lién tiép trén cing mot cot cua
bang biéu, dwa chudt vao ving 6 d6, nhan chudt phai va chon Insert Rows thi
ta da thuc hién thao tac gi?

e Thém vao bang 1 dong

e Thémvaobang 306

e Thém vao bang 3 dong

e Thém vao bang 3 cot

Trong Microsoft Powerpoint, dé thuc hién viéc chén bang biéu vao slide ta
phai?

e Chon Insert/Table

e Chon Table/Insert Table

e Chon Table/Insert

e Chon Format/Table

Trong Microsoft Powerpoint, sau khi da chén mot bang biéu vao slide, muén

chia mot 6 nao do6 thanh 2 6 can thuc hién thé nao?

e Chon 6 d6 r6i chon Table/Split Cells

e Kich chuét phai vao 6 do va chon Split Cells

e Chon 6 d6 va nhap chudt trai vao nut lénh Split Cells trén thanh cong cu
Tables and Borders

e Khoéng cé ¥ nao ding

Muén xo4 di mét cot bang biéu trong Slide hién hanh ta thuc hién 1énh?
Chon cot d6, nhan chudt phai 18n viing da chon va nhan phim Delete
Chon cot d6, nhan chudt phai 1én ving da chon va chon Delete columns
Nhan chudt phai 1én viing bat ky thudc cot dé va nhan phim Delete
Pua tro vao vin ban vao 6 bat ky thudc cot dé va nhan phim Delete

Trong Slide dé v& 1 vong tron (Oval) ta chon trong Drawing / chon Oval /sau d6
bam nat chudt phai vao vong tron, chon Add text dé lam gi?

e X04&vong tron

e Dua hinh anh

e Sira vong tron

e Dua chir vao vong tron

Mudn sao chép mét phan ciia doan vin ban trong mot Text Box, ta phai lam gi?

e Chon phan vin ban can sao chép, nhan Ctrl + C rdi dua con tro van ban dén vi
tri can sao chép, nhan Ctrl + V

e Chon phan vin ban can sao chép, nhan Ctrl + V rdi dua con tro van ban dén vi
tri can sao chép, nhan Ctrl + C

e Chon Text Box chira doan van ban do, nhan Ctrl + C roi dua con tré van ban
dén vi trf can sao chép, nhan Ctrl + V

e Chon Text Box chira doan van ban d6, nhan Ctrl + V roi dua con tré van ban
dén vi trf can sao chép, nhan Ctrl + C

11
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Cau 68:

Cau 69:

Céau 70:

Céau 71:

Céau 72:

Céu 73:

Trong Microsoft Powerpoint, dé td mau nén cho mét slide trong bai trinh dién
ta thuc hién?

Chon Format/Background

Chon View/Background

Chon Insert/Background

Chon Slide Show/Background

Trong Microsoft Powerpoint, mudn tao mét so do to chic, ding thao tac nao
sau day?

¢ Insert/Picture Organization Chart

e Chon Slide Organization Chart

e Céacy con lai déu dung

Trong MS PowerPoint 2013 dé vé& so dd ctia to chirc ta st dung loai ddi tuong
nao sau day?

e Shapes.

e Picture.

e ClipArt.

e Table.

Dé chén so d6 t6 chire vao Slide ta thuc hién cac budc nao sau?

e Chon Insert / Picture / Organization Chart / chon kiéu thich hop
e Chon Insert / Table / Organization Chart / chon kiéu thich hop

e Chon Format / Picture / Organization Chart / chon kiéu thich hop
e Chon Format / Chart / Organization Chart / chon kiéu thich hop

Trong Microsoft Powerpoint, c6 thé dinh dang cac ddi tugng vé bang cach?

e Chon dbi trong va dinh dang n6 véi thanh cong cu Picture

e Chon ddi tuong, nhan phim Ctrl + F va chi dinh céc tuy chon dinh dang
tir hop thoai Format AutoShape

e Chon d6i twong va chon Format / AutoShape tir menu va chi dinh cac tuy
chon dinh dang tir hop thoai Format AutoShape

e Khong thé dinh dang di tuong

Trong Microsoft Powerpoint, Block Arrows, Stars and Banners, va Callouts
la cac vi du nao?

e Céc chi d& AutoShape

e Céc kiéu tro choi xay dung cua tré em

e Céc chu d& Clip art trong bd suu tap Microsoft Clip Gallery

e M0t thuat ngir ky thuat chua xac dinh
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Céu 74:

Cau 75:

Céau 76:

Cau 77:

Cau 78:

Cau 79:

Trong Microsoft Powerpoint, can dua vao trong tai liéu nhiéu hinh anh minh
hoa. Khi ti€p tuc hi¢u chinh va dan trang, cac hinh d6 kho gilr dugc cac vi tri
tuong doi ban dau. Giai phap nao sau day giap ta xur ly tinh huong trén?

Chon tét ca cé&c hinh, bam ndt phai va chon 1énh Group

X6&a hinh va chén hinh lai khi dinh dang trang bj thay doi

Chon Edit / Select pictures tir menu mdi khi di chuyén va Iam viéc voi
nhiéu hinh

Khéng cé cach nao

Trong Microsoft Powerpoint, mot sé AutoShapes cd hinh thoi mau vang.
Hinh thoi d6 1a gi va c6 tac dung nhu thé nao?

D6 1a nut kich ¢&, dung dé thay doi kich thudc cua doi tugng AutoShapes
D6 1a nut di chuyén, dung dé kéo ddi tugng AutoShape téi mot vi tri khac
P6 1a nut diéu chinh, dung dé thay dbi hinh dang cua d6i tuwong
AutoShapes

Khong ¢6 y nao ding

Trong Microsoft Powerpoint, cau nao sau day la khong dung?

Font chix trong table 1a c6 dinh va khong thé dinh dang

Thanh cong cu Tables va Borders dung dé 1am viéc véi tables

C6 thé tao mot slide véi table bang cach bam nit Insert Slide trén Standard
thanh cdng cu va chon Table layout

PowerPoint 2003 khong con can Microsoft Word dé tao va lam viéc véi table

Cau nao sau day mo ta chinh xac nhat chac ning hoat canh trong Powerpoint
presentations?

Ban c6 thé tao chuyén dong va chuong trinh Office Assistant s& hd tro thuc hién
Ban c6 thé thém cac nhan vat hoat hinh vao slide dé gitp vui moi nguoi

Ban c6 thé tao chuyén dong cho slide show va dé n6 tu chay

Ban c6 thé tao chuyén dong cho vin ban va cac ddi twong sao cho ching xuat
hién trén slide bang nhiéu cach dinh san (special effects)

Lam cach nao dé chén mot doan phim vao slide cua Microsoft Powerpoint?

Can mot video camera va mot duong cap USB

Can phan mém Microsoft Movie Maker

B4m nat Insert Movie trén thanh cong cu chuan

Chon Insert / Movies va Sounds / Movie from Gallery tir menu

Tép tin nao sau day khong thudc dang &m thanh khi chén vao slide cua Microsoft
Powerpoint?

Cac tap tin c6 phan ma rong la: LOG
C4c tap tin ¢6 phan mé rong la: AVI
C4c tap tin c6 phan mé rong la: WAV
CAc tap tin c6 phan ma rong la: MIDI
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Céu 80:

Cau 81:

Céau 82:

Céu 83:

Céu 84:

Céu 85:

Trong Powerpoint khi can ding cac ky hiéu toan hoc nhu can s, phan sd,
dau tich phan, dau goc, cac phép toan so sanh, cac ky hiéu dic biét..., thuc
hién nhu sau:

e Format + Object + Microsoft Equation 3.0

e Insert + Object + Microsoft Equation 3.0

e Khong c6 y nao dung

Trong Microsoft Powerpoint, mudn chén Slide tir mot tap tin khac vao tap tin
dang mo, sir dung thao tac nao sau day?

File/Import

Insert/Slide from Files

Insert/Duplicate Slide

Insert/New Slide

Trong Microsoft Powerpoint, mubn chén mot cong thtc toan hoc vao Slide,
st dung Iénh nao sau day?

e Insert/Object

e Insert/Component

e [nsert/Diagram

¢ Insert/Equation 3.0

Trong Microsoft Powerpoint, muén chén mot Table vao Slide, sir dung lénh
nao sau day?

e [nsert/Table

e Table/Insert Table

e Tatcacacy con lai déu sai

Trong Microsoft Powerpoint, mudn chén Header va Footer vao céc Slide, st
dung Iénh nao sau day?

e View/Header and Footer

e Insert/Header and Footer

¢ View/ Notes Page

e Céc cau trén déu sai

Trong Microsoft Powerpoint, muén chén ky hiéu vao Slide, sir dung Iénh nao
sau day?

e Insert/Symbol

e Insert/Diagram

e Insert/Component

¢ Insert/Comment
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Céu 86:

Cau 87:

Céu 88:

Céu 89:

Cau 90:

Céu 91:

Trong Powerpoint, muén tao mot so dd t6 chic, ta dung Iénh hay thao tac
nao sau day?

e Insert + Picture Organization Chart

e Chon Slide Organization Chart

e Céacy con lai déu dung

Trong Microsoft Powerpoint, mudn ding mét hinh anh nao dé di cé trong
dia dé 1am nén cho céc slide, ta thuc hién lan luot cac budc ndo sau day?
Format/Background/Fill Effects/Picture

Format/Background/Fill Effects/Texture

Format/Background/Fill Effects/Pattern

Format/Background/Fill Effects/Gradient

Trong Slide @& v& mot hinh chix nhat (Rectangle) ta chon trong Drawing /
Chon Rectangle / sau ¢4 bam n(t chudt phai vao hinh chir nhat, chon Add
text dé lam gi?

e Xo04 hinh chit nhat

e Stra hinh chir nhat

e Dua hinh anh

e Dua chir vao hinh chix nhat

Trong Microsoft Powerpoint, khi thuc hién thao tac chon Insert/ Movies and
Sounds nguoi s dung?

e CO thé chén am thanh hozc phim

e Chi duoc phép chen hinh anh

e Chi dugc phép chen am thanh

e Chi dugc phép chen phim vao giao an

Trong Microsoft Powerpoint, may tinh dang két néi Internet st dung siéu lién
két (Hyperlink) s& cho phép ngudi ding lién két dén céc tap tin nao?

e Chi céc tap tin co sin trong céc 6 dia ciia mdy tinh dang soan thao

e Chi céc slide da co trong bai thiét ké dang soan thao

e Chi céc trang Web c0 trén mang

e Tt ca cac tap tin, cac slide da co trong may va cac trang Web

Am thanh dua vao bai trinh dién trong Microsoft Powerpoint

e Thuc hién duogc ca khi tao hiéu trng dong va hiéu ung chuyén trang

e Thuc hién duoc chi khi tao hiéu tng dong cho dbi twong trong slide

e Thuc hién duoc chi khi tao hiéu tng chuyén trang giira céc slide

e Khéng thuc hién duoc ca khi tao hiéu ung dong va hiéu tng chuyén trang
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Céu 92:

Cau 93:

Céau 94:

Céu 95:

Céu 96:

Cau 97:

Trong Microsoft Powerpoint, sau khi d chon mot sé dbi tuong trén slide hién
hanh, nhan t6 hgp phim nao sau day s& lam mat di cac d6i twong do?

Ctrl + X

Alt + X

Shift + X

Ctrl + Shift + X

Trén 1 Textbox c6 nhiéu dong khac nhau nhung khong déu nhau, sau khi da
chon déi tuong, dé cac dong déu duogc canh trai va phai déu nhau ta sir dung
t6 hop phim nao sau day?

e CTRL+J

e CTRL+L

e CTRL+R

e CRTL+E

Pé tat ca céac chir trong mot textbox déu l1a chir hoa hay ki tu dau tién chir
hoa ... ta thuc hién cac budc nao sau day?

Format / Chon Change Case / Chon kiéu theo y&u cau

Format / Chon Case / Chon Kkiéu theo y&u cau

Insert / Chon Change Case / Chon kiéu theo yéu cau

Tools / Chon Change Case / Chon kiéu theo yéu cau

Trong Microsoft Powerpoint ban c¢6 thé doi mau nén cua cac slide theo cach
nao sau day?

e Chon Format/Background

e Nhap vao nut Fill color trén thanh Drawing

e Chon Format/Slide design

e Chon Format/Objects

Sau khi da thiét ké xong bai trinh dién, cach 1am nao sau day khong phai dé
trinh chiéu ngay bai trinh dién do?

Chon Slide Show / View Show

Chon View / Slide Show

Nhan phim F5

Chon Slide Show / Custom Show

Trong Microsoft Powerpoint, dé bat dau trinh dién mot Slide Show ta thuc
hién?

e Slide Show/View Show

e Nhan phim F5

e Cacy con lai déu dung

16



NAIT.VN-05-v1.1: 20/10/2020

Céu 98:

Cau 99:

Céau 100:

Céu 101:

Cau 102:

Cau 103:

Trong Microsoft Powerpoint, ngoai viéc tao hiéu tmg cho cac di tuong trén
Slide ta cd thé tao hiéu tng xuat hién cua tirng Slide bang Iénh nao?

e Slide Show/Slide Transition

¢ Slide Show/Action Button

e Khong c6 y nao dung

Trong Microsoft Powerpoint, mudn tao hiéu tng cho cac ddi tuong trong mot
Slide, st dung Iénh nao sau day?

e Kich nat Custom Animation

e Slide Show Custom Animation

e Cécy con lai déu dung

Trong Microsoft Powerpoint, thuc hién thao tac chon Slide Show/ Custom
Animation cé chirc nang gi?

e Tao hiéu trng dong cho mot ddi tuong trong slide

e Tao hiéu (ing chuyén trang cho cac slide trong bai trinh dién

e Dua hinh anh hoic &m thanh vao bai trinh dién

e Dinh dang céch b tri cac khdi van ban, hinh anh, db thi ... cho mot slide

Trong Microsoft Powerpoint, ¢é dwa thém nut tac dong (Action Buttons) vao

slide hién hanh, thuc hién nhu thé nao?

e Chon Slide Show/Action Buttons

e Chon AutoShapes/Action Buttons

e Chon Slide Show/Action Buttons hoic AutoShapes/Action Buttons déu
ding

e Chon Slide Show/Action Buttons hodc AutoShapes/Action Buttons déu
sali

Trong Microsoft Powerpoint, dé thiét lap cac théng so trang in ta thuc hién?
e Chon File/Page Setup

e Chon File/Print

e Chon File/Print Preview

e Chon File/Properties

Trong Microsoft Powerpoint, dé dinh dang mét trang in, ta thuc hién Iénh
nao sau day?

o File/Page Setup

o File/Print

e File/ Print Preview

e Céc cau trén déu sai
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Céu 104:

Céu 105:

Céu 106:

Céau 107:

Céau 108:

Céau 1009:

Cau 110:

Trong Microsoft Powerpoint, dé in noi dung cac Slide, ta thuc hién 1énh in
bing cach nao?

Nhan chon File/Print

Nhan t6 hop phim Ctrl + P

Nhan chon Insert/Print

Céc y con lai déu dung

Dé kiém tra 15i chinh ta tiéng anh trén Slide ta thuc hién:
Chon Tools / Chon Spelling ...

Chon Edit /Chon Spelling ...

Chon Insert / Chon Spelling ...

Chon Format/ Chon Spelling ...

Microsoft Powerpoint c6 ché d6 hién thi nao?
Normal View

Slide show view

Slide sorter view

Khong c6 ché do nao néu trén

Trong Microsoft Powerpoint khi diing ché do hién thi outline thi?

e Hién thi bai trinh dién duéi dang vin ban khdng c6 céc hinh anh

e Gilp ich cho viéc nhap, hiéu chinh va té chirc vin ban mot cach nhanh
chong

e Kéo va tha céc slide hodc cac nat dau dong dé sap xép lai cac doan van
ban (dan bai)

e Tatcacacy con lai

Microsoft Powerpoint c6 thé 1am nhiing gi?
Tao cac bai trinh dién trén man hinh

In cac overhead mau hoic tring den
Tao cac handout cho khach du hoi thao
Tat ca cac y con lai

Trong Microsoft Powerpoint c6 thé tao mot ban trinh dién maéi tu?
e Sir dung mét trinh dién tréng (Use Blank)

e St dung mot trinh dién co san (Design Template)

e Sir dung mét trinh dya trén maét trinh dién c6 san

e Tatcacéacy con lai

Mot trang trinh dién trong Microsoft Powerpoint duoc goi la gi?
Mot Slide

Mot Document

Mot File

Khong c6 y nao ding
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