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MODULE 04: S’ DUNG BANG TiNH CO’ BAN

Cau 1:

Céu 2:

Céu 3:

Céu 4:

Céu 5:

Céu 6:

Chtre nang chinh cua Microsoft Excel 1a?
Tinh toan va lap bang tinh.

Tao céc tép d6 hoa.

Soan thao van ban.

Chay cac chuong trinh trng dung khéc.

Mot van ban dugc soan thao trong chuong trinh Microsoft Excel goi la
gi?

WorkSheet.

WorkBook.

Document.

Text Document.

Mot trong nhitng thuat ngir sau khéng phai dung dé chi mot thanh phan
cua MicrosoftExcel?

WorkBook.

WorkSheet.

WorkSpace.

Workdocument.

Tai liéu ciia Microsoft Excel duoc luu trén dia voi phan mé rong:
XLS

.DOC

JPG

.BMP

Cau nao sau day sai? Khi nhap dir liéu vao ban tinh Excel thi:
Dit liéu kiéu s6 s& mic nhién cin thang Ié trai

Dix liéu kiéu ngay thang s& mic nhién cin thang 1é phai

Dit liéu kiéu Ky tu s& mic nhién can thang I& tréi

Dit liéu kiéu thoi gian s& mic nhién can thang I& phai

Trong Microsoft Excel, kiéu di liéu nao sau day dugc phép nhap vao 6
(Cell)?

Vian ban (Text)

Tri s6 (Number)

Ngay gio

Tat ca cac y con lai
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Cau7:

Cau 8:

Céu 9:

Céu 10:

Céau 11:

Céu 12:

Céau 13:

Trong Microsoft Excel 2013 mdi Worksheet c6 t6i da bao nhiéu dong
(Round):

1.048.576.

1.048.572.

1.048.570.

1.048.000.

Trong Microsoft Excel 2003, mot bang tinh Worksheet bao gom?
256 cot va 65365 dong
265 cot va 65563 dong
256 cot va 65536 dong
266 cOt va 65365 dong

Cira s6 Microsoft Excel thuoc loai:
Cira s6 ting dung

Cira so tu lidu

Cira s6 thu muc

Tat ca déu dung

Trong Microsoft Excel, dé xac dinh 6 dau tién trong Worksheet bang dia
chi nao?

Chi c6 mot phuong phap: Al

Cé hai phuong phap: Al va R1ClI

C6 ba phuong phép : Al, 1-1, C1R1

Tat ca déu sai

Trong Microsoft Excel, dia chi A$5 duoc goi la gi?
bia chi hon hop

Pia chi tvong doi

Pia chi twong ddi 3 chiéu

Dia chi tuyét doi

Trong MS Excel, @& ma lai mot Work Book vira dong anh (chi) 1am céch
nao?

Chon tén Work Book cudi muc menu Edit

Chon workbook trong cac menu File / New Worksheet

Chon tén Work Book cudi muc menu Window

Chon Start / Document va chon tén Work Book nam trong danh sach

Kich chuot phai vao moét 6 trong MS Excel ¢6 nghia la:
Chi x6a ddi tugng.
Chi chon dbi tuong.
Khéng lam gi ca.
M& mot menu tit chira céc 1énh tac dung 1én 6 do.
2



NAIT.VN-04-v1.1: 20/10/2020

Céau 14:

Cau 15:

Céu 16:

Céau 17:

Céu 18:

Céau 19:

Trén Menu Bar cua Cira s6 Microsoft Excel ¢c6 mot muc 1énh khac véi
Ctra 56 Microsoft Word d6 1a gi?

Data

Add-Ins

Filter

Subtotal

Cira s6 Microsoft Excel khac Cira sé6 Microsoft Word vi ¢6 thém chuc
nang gi?

Formula Bar

Input Line

Cell Reference

Tat ca déu sai

Trong Microsoft Excel c6 cac ché do (mode) 1am viéc nao sau day?
Ready - Edit — Point

Ready — Edit

Ready — Enter

Ready - Enter - Edit - Point

Trong Microsoft Excel, dé xem cting mot lic 2 Worksheet khac nhau caa
cuing mot Work Book ta phai 1am thé nao?

Sir dung cac thanh cat phan chia cira s6

Str dung Iénh Window / Arrange

Tat ca déu sai

Str dung 1énh Window / New Window dé ma thém cira s6 thi 2 cho Work
Book, sau d6 dung 1énh Window / Arrange dé sap xép

Trong Microsoft Excel, t6 hop phim nao dudi dy thuc hién viéc tao moi
mot bang tinh?

Ctrl - N
Shift — Ctrl — N
Ctrl — A
Ctrl-0O

Trong Microsoft Excel, t6 hop phim nao duéi day thuc hién viéc mo mot
bang tinh da co ?

Ctrl - O
Shift — Ctrl — N
Ctrl - N
Ctrl - A
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Céu 20:

Céau 21:

Céu 22:

Céau 23:

Céu 24:

Cau 25:

Trong MS Excel, d& m& 1 tai liéu di co anh (chi) c6 thé thuc hién cach
nao trong cac cach sau?

CTRL+O

ALT +N

CTRL +N

CTRL+ X

Trong Microsoft Excel, dé chon toan bo noi dung thi nhan té hop phim
nao?

Ctrl - A

Ctrl -Alt — A

Shift— A

Shift - Ctrl - A

Trong Microsoft Excel c6 cac ché do (mode) 1am viéc nao sau day?
Ready - Edit — Point

Ready — Edit

Ready — Enter

Ready - Enter - Edit — Point

Trong Microsoft Excel, dé stra dit liéu trong mot 6 tinh ma khong can nhap
lai, thuc hién Iénh nao sau day?

Nhay chubt chon & tinh can stra, nhan phim F2

Nhay chudt chon & tinh can stra, nhan phim F4

Nhay chuét chon & tinh can sira, nhan phim F10

Nhay chudt chon & tinh can stra, nhan phim F12

Trong cé4c phat biéu sau, phat biéu nao dung khi thuc hién bang tinh trong
MicrosoftExcel?

Bang tinh chi c6 24 cot. Cac cot duge danh sb tha tu tir AB,....Y,Z

Bang tinh c6 thé c6 dén 256 cot. Cac cot duge danh tht tu bang cac chir
cai AB,C..ZAA, ABAC..

Bang tinh c6 thé 1én dén 512 cot. Céac cot duge danh s thu ty tir
AB,. .Y ,ZAA, ABAC..

Bang tinh bao gom 24 cot va 10 dong, trong d6 24 cot twong tng voi 24
chir cai va 10 dong la 10 gia tri hién co

Pé cd thé két hop chon nhiéu viing ciing 1dc trén Microsoft Excel ta nhan
phim nao trong khi chon?

Ctrl

Alt

Shift

Esc
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Céu 26:

Cau 27:

Cau 28:

Céau 29:

Céu 30:

Céau 31:

Mét cong thirc trong Micorsoft Excel s& bao gém nhiing gi?

Biéu thirc gdm tdi thiéu hai todn hang duoc lién két bang mot toan tir
Hai toan hang dugc lién két bang mot toan tir

DAu = roi dén biéu thuc gom t6i thiéu hai toan hang duoc lién két bang
mot toan tur

Tat ca déu sai

Trong Microsoft Excel, gia st gia tri DON GIA nam tai 6 A3 cua Sheet1,
gia tri cua cot SO LUQONG nam tai 6 F3 cua Sheet2. Bé tinh gia trj
THANH TIEN theo c6ng thiic = SO LUQGNG * DON GIA vao 6 H3 cua
Sheet? thi ta lap cong thirc nhu thé nao?

Sheet1!A3*F3

Sheet1!A3*Sheetl!F3

A3*F3

A3*Sheet2!F3

Mot cong thure trong MicrosoftExcel ludn bat dau bang dau

?

~

#

Trong Microsoft Excel chiic ning Data /Consolidate, Reference ding dé
xéac dinh dir liéu dung dé thong ké thong qua dia chi cua né, field dau tién
cua pham vi nay phai la:

La field ma ta can tinh.

La field c6 pham vi dir liéu.

La field ma ta dung dé phan nhom théng ké.

La field c6 chtra dir liéu két hop.

Trong Microsoft Excel, Auto Filter khong thue hién dugc diéu gi sau déy:
Trich theo tén bat dau

Theo ménh dé On giira cac fieldname

Trich theo kiéu And giita cac kiéu logic

Theo cac mau tin cta co s& dit liu

Trong Microsoft Excel trudc khi tao bang Pivot Table, ta phai kiém tra lai
xem bang tinh da:

Pa sort theo thur tu chua

D3 c6 vung tong hop chua

Khéng can gi thém

D a tiéu chuan cua co sd dit liéu chua
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Céau 32:

Céu 33:

Céu 34:

Céu 35:

Céu 36:

Céu 37:

Trong Microsoft Excel, dé doi chudi ki tu bat ky sang dang chir hoa dau
tur, ta dung ham nao?

PROPER

UPPER

LOWER

TEXT

Trong Microsoft Excel, dé xuat hién céac thanh cong cu theo y nguoi sir
dung ta thyc hién nhu thé nao?

View — FullScreen

View — Zoom

View — Ruler

View — Toolbars

Dé thay doi do rong mot cot bang tinh Microsoft Excel, ta thuc hién nhu
thé nao?

Format — Column

Table — Column

Format — Rows

Format — Sheets

Trong chuong trinh bang tinh Microsoft Excel, dé ¢6 thé cudn chit thanh
nhiéu dong trong 6, ta dung:

Format Cells, Chon Shrink to fit

Format Cells, chon Onentation

Alt + Enter

Format Cells, chon Wrap Text

Cira s6 Microsft Excel thudc loai nao ?
Ctra s6 tng dung

Cira s6 tai liéu

Cira s6 thu muc

Tat ca déu dung

TrongMicrosoft Excel, dé thuc hién cdng viéc ghi luu ni dung cua bang
tinh vao may tinh, ban su dung t6 hop phim nao?

Ctrl - S

Ctrl-0O
Ctrl - A
Shift—-S
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Cau 38:

Cau 39:

Céu 40:

Céau 41:

Céu 42:

Céu 43:

Trong MicrosoftExcel Pé dong (tit) bang tinh (workbook) dang m¢, cho
biét cach nao dudi day khong dap ung duogc diéu nay?

File/ Quit

File/ Close

File/ Exit

Nhan chuét vao biéu tuong dong (X) & gc phai trén caa cira s6

Trong Microsoft Excel, dé luu mot s bang tinh dang md duéi mot tén
khac, vao File chon Iénh:

Save As

Open

Save

Send To

Trong Microsoft Excel khi chon muc Edit/Paste Special chi muc
Comments dung dé:

Chép ghi chu

Chép dinh dang

Chép gia tri trong 6

Chép bé rong 6

Trong Microsoft Excel Bé ghi mot Work Book véi tén khac ta cé thé 1am
cach nao?

Chon Iénh File/ Save

Nhan phim F13

Chon Iénh File/ Save As

Khéng cd y nao ding

Trong Microsoft Excel, giao cua mot hang va mét cot duoc goi 1a?
o)

Dt liéu

Truong

Cong thuc

Trong Microsoft Excel, dia chi B$3 la dia chi:
Hon hop

Tuong ddi

Tuyét dbi

Biéu dién sai
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Céu 44:

Cau 45:

Céu 46:

Céau 47:

Céu 48:

Céu 49:

Cau 50:

Trong Microsoft Excel, dé xda dit liéu trong cac 6 dang chon thi ta ding
cach nao?

Nhan phim BackSpace

Nhan phai chudt va chon lénh Clear contents

Tai th¢ Home, nhan nGt Delete trong nhém Cells

Nhan chuét phia 1én ving dang chon, chon Iénh Delete

Trong Microsoft Excel, Cac dia chi $A1, B$5, C6, $L.9, $DS7 1a dia chi:
Tat ca déu dung

Dia chi twong ddi

Dia chi tuyét d6i

Dia chi hon hop

Trong Microsoft Excel, dia chi Sheet1!A1l duoc goi la gi?
Pia chi twong doi

bia chi hon hop

Dia chi tuyét dbi

Dia chi trong dbi 3 chiéu

Mot 6 trong Microsoft Excel co thé chaa sé ky tu téi da 1a:
16384

255

32000

65536

Trong Microsoft Excel, dé dinh dang dit liéu chaa trong cac O cua
Worksheet ta c6 thé thuc hién nhu thé nao?

Tat ca déu dung

Str dung cac nat trén thanh cdng cu dinh dang

Str dung 1énh Format / AutoFormat

Cac Iénh Format / Cells, Format / Conditional Formatting, Format / Style

Mot Work Book trong Microsoft Excel c6 sb lugng sheet téi da, tdi thiéu
va trung binh bao nhiéu?

256-1-3

256-1-12

255-1-3

255-3-1

Trong Microsoft Excel mot Worksheet ¢6 sb cot - s6 hang bao nhiéu?
256 — 65536
512 — 65536
256 — 16284
256 — 32368
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Cau 51:

Cau 52:

Cau 53:

Cau 54:

Cau 55:

Cau 56:

Céau 57:

Trong Microsoft Excel, 6 F8 c6 chia noi dung “06KT5A0012”. Pé lay ra tir
noi dung trong 6 F8 chir “KT5A” ta str dung cdng thirc nao?

MID(F8:3;4)

RIGHT(F8:4)

MID(F8;4:2)

LEFT(F8:6)

TrongMicrosoft Excel, dia chi 6 nhu thé nao la dung?
1A

$1$A

AAl

Ca ba dia chi déu ding

Trong Microsoft Excel, dé cd thé loc dir liéu cua mét ving 6 da dugc chon, ta
thuc hién:

Data / Filter

Data / Form...

Format / Form...

Format / Filter

Trong Microsoft Excel gia sir trong 6 Al, ta nhap céng thirc =Sum(4,6,-2,9,5).
két qua Ia:

5

17

#Name?

#Value!

Trong MicrosoftExcel dia chi $A$3 la dia chi?
Tuyét dbi

Tuong d6i

Hon hop

Ca ba dép an trén

Trong Microsoft Excel, dia chi A$5 dugc goi la gi?
bia chi hon hop

Dia chi twong dbi

Dia chi tojong ddi 3 chiéu

Dia chi tuyét doi

Trong Microsoft Excel, thao tac nhap chon 6 A2, gitr phim Shift va nhap tiép
vao 6 D7 c6 y nghia gi?

Bo6i den viung A2:D7.

Boiden 2 6 A2 va D7.

Sao chép dir liéu tir 6 A2 sang 6 D7.

Di chuyén dix liéu tir 6 A2 sang 6 D7.
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Céu 58:

Cau 59:

Céu 60:

Céau 61:

Céau 62:

Céu 63:

Cau 64:

Trong Microsoft Excel, khi dir liéu trén mot 6 chuyén thanh day céc ky
hiéu dau ####H# cho ta biét diéu gi?

Tén ham trong cong thurc bi sai

Xay ra 15i khi tham chiéu dix liéu

Dia chi tham chiéu khéng cd thuc

Do rong cuaa mot cot khong du rong dé hién thi

Trong Microsoft Excel, List Separator dung dé xac dinh:
D4u ngan cach giita cac doi s6

D4u ngan cach sé thap phan

Dau ngan cach s6 hang ngan

Dau két thic mot ham trong Excel

Céc kiéu dir lieu thong dung cia Microsoft Excel 1a:

Kiéu chudi, kiéu van ban, kiéu ngay thang

Kiéu sé, kiéu loogic, kiéu ngay thang

Kiéu cong thuc, kiéu ham, kiéu sb, kiéu ngay thang

Kiéu chudi, kiéu so, kiéu loogic, kiéu ngay thang, kiéu cong thirc

Trong Microsoft Excel, dé hiy két qua vira 1am (Undo) thi nhan to hop
phim nao?

Ctrl +Z

Ctrl -Alt — A

Shift — A

Shift — Ctrl — A

Trong Microsoft Excel, ta c6 thé x6a mot Sheet bang cach nao?
Edit — Move

Edit — Delete

Edit — Delete Sheet

Khong x6a dugc ca Sheet

Trong bang tinh Microsoft Excel, dé ghép 2 xau ky ty "TRAN VAN" va
"AN" thanh xau ky tu méi 1a "TRAN VAN AN", tu sir dung cong thuc:
="TRAN VAN" & "AN"

="TRAN VAN" + "AN"

="TRAN VAN" AND "AN"

Khong ghép duoc

Trong Microsoft Excel, dé danh s6 thtr ty mot cach tu dong trong 1 cot, ta chon:
File — Edit Fill — Series

Panh s6 bang tay

Alt—F-1-S

Dung Auto Fill Handle

10
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Cau 65:

Cau 66:

Céu 67:

Céu 68:

Céau 69:

Cau 70:

Trong Microsoft Excel, ham ROUND dung dé:
Tinh tong

Lam tron s6

Tim gié tri nho nhét

Tinh gié tri trung binh

Néu thi sinh dat tir 5 diém tro 1én, thi sinh d6 duoc xép loai Pat, nguoc lai
néu dudi 5 diém, thi xép loai Khong dat. Cong thirc nao dudi day thé hién
dung diéu nay ? (Gia sir 6 G6 dang chura diém thi)
=IF(G6>=5,"Pat","Khong Dat")

=[F(G6>5,"Dat") ELSE ("Khéng dat")

=[F(G6<5,"Khong dat","Dat")

=IF(G6=<5,"DPat", "Khong dat")

Trong khi lam viéc voi Excelcach nao sau day nhanh nhat dé copy dinh
dang ctia 1 6 sang 2 6 khong lién ké trong cting 1 worksheet?

Dung Ctrl dé chon 3 6 r6i nhap nat Paste trén ribbon Home.

Copy 6 duoc chon sau dé chon 2 6 can copy dinh dang, nhap chon Style/
Modify trén ribbon Home.

Chon 6 dinh dang mudn sao chép nhan chon nit Format painter 2 lan roi
lan lugt nhap vao mdi 6 can copy dinh dang.

Tat ca cac y con lai déu dung.

Trong Microsoft Excel khi can hiéu chinh dit liéu trong 6 dang chon ta c6
thé nhan phim nao?

F2

ESC

Enter

Delete

Trong Microsoft Excel, sau khi nhap dix liéu cho mét 6, dé chuyén con tro sang
6 bén phai thi nhan phim?

Tab

Delete

Enter

ESC

Trong Microsoft Excel, dé dinh dang dit liéu tai cot Diém la kiéu s cd mot chi
s6 ¢ phan thap phan, ta chon cot dit liéu, nhip chuét vao thuc don 1énh Format
chon tiép budc nao sau?

Cells

Conditional Formatting

AutoFormat

Column

11
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Céau 71:

Céau 72:

Céau 73:

Céau 74:

Céau 75:

Céu 76:

Khi boi den mét hang trong Microsoft Excel. Lénh nao trong sé cac lénh
sau cho phép chén thém mat hang vao vi tri phia trén hang dang chon?
Vao thuc don Insert, chon Rows

Vao thuc don Insert, chon Columns

Vao thuc don Insert, chon Object

Vao thuc don Insert, chon Cells

Pé an mot cot bat ky trén bang tinh Microsoft Excel ta chon cot can an
sau do?

Kich chudt phai 1én cot chon 1am an, nhan Hide

Vao Format/Column, chon Hide

Céc y con lai déu dung

Trong MicrosoftExcel dé chon toan bo cac 6 trén bang tinh bang té hop
phim nao?

Ctrl + A

Ctrl + Shift + A

Ctrl + Alt + Enter

Ctrl + Space

Trong cac phéat biéu sau, phét biéu nao ding?

Bang tinh chi ¢ 24 cot. Cac cot dugce danh sb thi tu tir A, B,... y,Z
Bang tinh c6 thé c6 dén 256 cot. Cac cot dugc danh tht tu bang cac chir
cai A, B, C,... Z, AA, AB, AC..

Bang tinh co thé 1én dén 512 cot. Cac cot duge danh sb thir tu duoc danh
séthrtu tir A, B.....Y, Z, AA, AB, AC..

Bang tinh bao gom 24 cot va 10 dong, trong d6 c6 24 cot tuong (iNg VGi
24 chix cai va 10 dong la 10 gia tri hién co

Cau nao sau day sai? Khi nhap dir liéu vao bang tinh trong Microsoft
Excel:

Dit liéu kiéu s6 s& mic nhién cin thang Ié trai

Dix liéu kiéu Ky tu s& mic nhién can thang I& tréi

Dit liéu kiéu thoi gian s& mic nhién can thang I& phai

Dit liéu kiéu ngay thang s& miac nhién cin thing 18 phai

Chon maét hang trongMicrosoft Excel, 1énh nao trong s céc Iénh sau cho
phép chén thém mot hang vao vi tri phia trén hang dang chon:

Vao thuc don Insert, chon Rows

Vao thuc don Insert, chon Cells

Vao thuc don Insert, chon Columns

Vao thuc don Insert, chon Object

12
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Cau 77:

Céau 78:

Céu 79:

Céu 80:

Céu 81:

Céu 82:

Trong MicrosoftExcel mubn ¢é dinh hang hay cot khi cudn trang ta thuc
hién:

Tools / Freeze Panes

Format/ Freeze Panes

Insert / Freeze Panes

Windows / Freeze Panes

Trong Microsoft Excel,dé dong (tat) bang tinh (workbook) dang mo, hay
cho biét cach nao trong cac cach dudi day khong dap tng diéu nay?

Vao thyc don File, chon Close

Vao thuc don File, chon EXxit

Vao thuc don File, chon Quit

Nhan chuét vao biéu tuong dong (X) & goc phai trén cia so

Trong Microsoft Excel, dé lua chon cac viing khong lién ké nhau trong
bang tinh, can st dung chudt két hop vai phim nao?

Ctrl

Alt

Shift

Ctrl va Shift

Trong Microsoft Excel biéu thuc sau tra lai két qua la bao nhiéu?
=ROUND(1257.879,1)

1257.9

1260

1257.8

1260.0

Trong Microsoft Excel biéu thirc =Sum(9,1,Max(3,5,7))sé cho két qua 1a
bao nhiéu?

17

13

15

19

Trong Microsoft Excel biéu thuc =Mid(“A123B”,3,2) s¢ cho két qua Ia
bao nhiéu?

23

Al

3B

Al23B

13
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Cau 83:

Trong Microsoft Excel Biéu thic ndo sau cho két qua la bao nhiéu?

=Len(“Hanoi”)

Cau 84:

Cau 85:

Cau 86:

Cau 87:

Cau 88:

Cau 89:

5
4
3
6

Trong Microsoft Excel, ham Average dung dé tinh:

Trung binh cac 6 di liéu s, bao gém cac & trong

Trung binh cac 6 dit liéu s6, khdng bao gom céc 6 tréng, 6 ky tu
Trung binh cac 6 dit liéu sb, bao gém céc 6 ki tu

Trung binh cac 6 dit liéu sb, néu c6 6 ki tu thi béo 13i

Trong Microsoft Excel, ham ... duoc dung dé tinh tong cac gia tri trong mot
ving nao d6 khi cac gia tri trong mot ving twong ng thoa mén diéu kién.
SUMIF

COUNT

SUM

COUNTIF

Trong Microsoft Excel, thanh phan thi 3 trong ham VLOOKUP 13 gi?
Bang do

Bang tri do

Cot tham chiéu dé 13y két qua

Dong tham chiéu dé lay két qua

Trong Microsoft Excel mot ham c6 thé chira t6i da bao nhiéu dbi so:
30
15
45
50

Phat biéu nao sau day 1a sai?

Trong Microsoft Excel, dé 1ap trinh cdng thic tinh toan thi phai bit buoc nhap
dau = & dau.

Céc tham s6 trong ham dugc phan cach nhau bang dau phay hoic dau cham
phay tly theo cach thiét lap.

Trong mot cdng thirc ¢ thé sir dung nhiéu ham.

Tat ca cac ham trong Microsoft Excel déu c6 ddi sb.

Trong Microsoft Excel muén chuyén dbi giira dia chi trong ddi va dia chi tuyét
dbi trong cdng thtc, ta sir dung phim chirc ning:

F4

F2

F6

F8

14
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Cau 90:

Cau 91:

Cau 92:

Cau 93:

Céau 94:

Céau 95:

Cau 96:

Trong Microsoft Excel, gia su ta nhap vao 6 Al cong thuc: =MID("A123B",3,2)
két qua Ia:

23

Al

3B

Al123B

Trong Microsoft Excel, néu trong mot & tinh c6 cac ki hiéu #####, diéu d6 co
nghia la:

O d6 c6 dir lidu kiéu s6 nhung duge dinh dang kiéu ky tu.

O d6 co dir lidu vira kiéu sb vira kiéu ky tu.

Cong thirc nhap sai va Excel thong bao 1i.

Do rong caa cot chira 6 d6 quéa hep nén khdng hién thi hét chir sb.

Khi g6 céng thirc xong nhan EnterMicrosoft Excel s& hién ra #N/A ¢ nghia 1a:
Tap hop rong

Khong tim thay tén ham

Gia tri tham chiéu khong ton tai

Khong tham chiéu dén duoc

Khi g8 cong thirc xong nhan EnterMicrosoft Excel s& hién ra #REF! c6 nghia
la:

Khoéng tim thay tén ham

Gia tri tham chiéu khéng ton tai

Khong tham chiéu dén duoc

Tap hop rong

Biéu thirc sau tra lai két qua 1a bao nhiéu ? =Max(2,3,7,9,e)
2

9

#NAME?

#VALUE!

Trong Microsoft Excel,nhitng cong thic nao sau day cho két qua Ia gia tri
TRUE?

=0OR(3+2=6;5>3"2)

=IF(6>5;FALSE; TRUE)

=AND(MOD(4;2)=0;5>=3)

Ca 3 cong thirc trén déu co gia tri TRUE

Khi khong tham chiéu dugc Microsoft Excel bao 16i gi?
Loi #REF

Loi #VALUE

Loi #NA

Loi #NUM
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Cau 97:

Cau 98:

Cau 99:

Cau 100:

Cau 101;

Céau 102:

Cau 103:

Trong Microsoft Excel, cong thirc nao sau day s& cho 16i #VALUE?
=MAX(“A”;13;4)

=COUNTA(“A”;13;4)

=COUNTIF(D7:D18;“A”)

=COUNTA(“A”;13;4)

Trong Microsoft Excel ham dung dé chuyén chudi s sang s6 12 ham nao trong
cac ham sau?

Value (s6)

Left (chudi, n)

Right (chudi, n)

Mid (chudi, m, n)

Trong Microsoft Excel, gia sir viing gia tri B4 ¢én B20 chua cot Ho va tén sinh
vién. V&i yéu cau bai toan “Tinh tong s6 luong sinh vién trong danh sach” thi
cong thirc nhu thé nao?

=COUNTA(B4:B20)

=COUNT(B4:B20)

=SUM(B4:B20)

Tat ca déu sai

Trong Microsoft Excel sir dung ham nao trong s6 cac ham duéi day khi mubn
tinh trung binh cho dong hay c6t?

Average()

SUM(TOTAL)/TOTAL()

TOTAL(SUM)/SUM()

Medium()

Trong Microsoft Excel cong thirc nao dudi day la dting?
=SUM(A1:A7)

=SUM(AL);SUM(AT7)

=SUM(A1):SUM(AT7)

=SUM(A1-A7)

Trong bang tinh Microsoft Excel, ham nao sau day cho phép dém cac gia tri
thoa man maot diéu kién cho trudce:

COUTIF

SUMIF

COUNT

SUM

Trong bang tinh Microsoft Excel, cong thirc = Lower(“ht CNTT”) cho két qua:
ht cntt

HT CNTT

Ht Cntt

#NAME?
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Céu 104:

Céu 105:

Céu 106:

Céau 107:

Cau 108:

Céu 109:

Trong bang tinh Microsoft Excel, cong thirc =Right(“TTTTTH”,2) cho
két qua:

TH

TT

TTTH

TTTT

Trong bang tinh Microsoft Excel, tai 6 Al c6 gia tri chudi 2014, tai 6 Bl
g6 cong thic =Len(A1) cho két qua:

4

2014

1

#DIV/0!

Trong bang tinh MS Excel 2007, tai 6 A2 c6 gia tri TINHOC, tai 6 B2 g6
cong thuc =6/VALUE(A2) cho ket qua:

6

#VALUE!

#DIV/0!

TINHOC

Trong bang tinh Microsoft Excel, diéu kién trong ham IF duoc phét biéu
dudi dang mot phép so sanh. Khi can so sanh dong thoi nhiéu diéu kién
thi sir dung céng thirc nao?

AND

OR

NOT

&

Trong bang tinh Microsoft Excel, tai 6 A2 gd vao cong thaec =MAX(3,14,-
25,5) cho két qua:

14

3

5

-25

Trong bang tinh Microsoft Excel, cong thic sau tra vé gia tri nao: =
IF(5 >= 5, "Khong dugc tuyén dung™)

TRUE

Khéng duoc tuyén dung

Cong thuec sai vi trong Excel khéng cd phép toan /

Cong thic sai vi thiéu d6i s6 trong ham IF
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Céu 110:

Cau 111:

Céau 112:

Céu 113:

Cau 114:

Céau 115:

Trong MS Excel 2007, cong thuc sau s& ta vé két qua nao: =
ROUND(7475.47, -2)

7500

7480

7475

7475,5

Trong Microsoft Excel, gia st 6 A1, A2, A3, c6 chira lan luot cac sb: 234,
235, 236, tai 6 A4 ta dién cong thuc = SUM(AL:A3) thi két qua 1a bao
nhiéu?

705

796

720

710

Trong Microsoft Excel, gia sir 6 A1, A2, A3, c6 chua lan luot cac s6: 234,
235, 236, tai 6 A4 ta dién cong thirc = MAX(A1:A3) thi két qua Ia bao
nhiéu?

236

234

235

Chuong trinh bao 15i

Trong Excel, gia st 6 A1, A2, A3, c6 chtra lan luot céc sé: 234, 235, 236,
tai 6 A4 ta dién cong thirc = MIN(A1:A3) thi két qua 1a bao nhiéu?

234

235

236

Ca 3 déu dung

TrongMicrosoft Excel, cdng thirc nao dudi day la dtng?
=SUM(A1-A7)

=SUM(A1:A7)

=SUM(A1);SUM(AT)

=SUM(A1):SUM(AT)

TrongMicrosoft Excel, muén tinh trung binh cua hang hay cot, ban s
dung ham nao trong sb cac ham dudi day?

Ham Average()

Ham SUM(TOTAL)/TOTALY()

Ham TOAL(SUM)/SUM()

Ham Medium()
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Céau 116:

Cau 117:

Céau 118:

Céau 119:

Céu 120:

Céau 121:

Trong chuong trinh bang tinh Microsoft Excel, két qua ciia cong thirc sau:
=INT (SORT (-4)) la:

2

-2

-4

Tat ca déu sai

Trong chuong trinh bang tinh Microsoft Excel, khi ta nhap cong thirc sau:
=COUNT(C31:C35) vd COUNTA(C31:C35) két qua Ia:

4vab

5vab

5va4d

Bo 16i vi cong thurc sai

Trong chuong trinh bang tinh Microsoft Excel, khi ta nhép cong thirc sau:
= SUMF(D31:D35, > = 50000, C31:C35), két qua la:

17

25

13

B4o 16i vi cong thuc sai

Trong chuong trinh bang tinh Microsoft Excel,khi ta nhap cong thirc sau:
=LEN(TRIM(“ABCDEF”)) két qua 14:
6

9
7
0

Trong chuong trinh bang tinh Microsoft Excel, khi ta gd cong thuc: =
SUMF(D30:D45, > = 3000, C30:C45):

12

03

98

Bao 161 vi cong thurc sai

Trong chuong trinh bang tinh Microsoft Excel, dé tinh tudi cia mot nguoi
sinh ngay 24/11/1983 biét ngay sinh name & 6 A2, ta s& gb cong thirc:

= YEAR(DAYO0) - YEAR(A2)

= YEAR(TIMEVALUE(A2))

= YEAR(TODAYO0) YEAR(A2)

= YEAR(TODAYO0)- YEAR(A2) +1
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Cau 122:

Cau 123:

Céau 124:

Cau 125:

Céau 126:

Cau 127:

Céau 128:

Trong chuong trinh bang tinh Microsoft Excel, & 6 B4 ta c6 cong thuc:
=B$2*$C3. Khi sao chép cdng thic nay sang 6 D6thi cong thire tré thanh:
D$2#$C5

E$#C5

D$#$C5H

E$2#$C3

Trong Microsoft Excel, gia sir tai 6 A2 ¢6 san gia tri s6 0; tai 6 B2 c6 sén gia tri
s6 2013; tai 6 C2 ta nhap cdng thirc = B2/A2. C6 két qua nao sau day?

2013

#DIV/0!

HHAAAAH

#VALUE!

Trong Microsoft Excel, cong thic nao dudi day la sai:
=INT(5,8)

=MOD(5,8)

=AVERAGE(5,8,9)

=MIN(5,8,9)

Trong Microsoft Excel, gia sir tai 6 D2 c6 cong thirc =B2*C2/100. Néu sao chép
cong thirc dén 6 G6, ta s& c6 cong thirc sau day?

=E6*F6/100

=E7*F7/100

=B6*C6/100

=E2*C2/100

Trong Microsoft Excel, dia chi nao 14 dia chi tuyét doi:
B$1:D$10

$B1:$D10

$B1:D$10

$B$1:3D$10

Trong Microsoft Excel, cong thirc nao sau day la dtng:
=IF(5<>8,"Khac","Bang")

=IF(5><8,"Khac","Bang")

=IF(5!8,"Khac","Bang")

=IF(5#8,"Khac","Bang")

Trong Microsoft Excel, gia sir tai 6 A1 c6 san gia tri s6 2; tai 6 B1 c6 san gia tri
s6 5; tai 6 C1 c6 sin gia tri s6 2; tai 6 D1 ta nhap cong thuc: =IF(B1/2-
4*A1*C1>0,"co 2 nghieém",if(B1"2-4*A1*C1=0,"c6 1 nghiém","vé nghiém"))
két qua la:

#VALUE!

C6 1 nghiém

C6 2 nghiém

V0 nghiém
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Cau 129:

Céu 130:

Céu 131:

Cau 132:

Céu 133:

Céau 134:

Trong Microsoft Excel, gia st tai 6 A2 6 san gid tri chudi "Tin hoc"; tai
6 B2 ¢4 san gié tri s6 2013; tai 6 C2 ta nhap cong thirc = A2 + B2. két qua
nao sau day?

#VALUE!

Tin hoc + 2013

T

Tin hoc2013

Trong Microsoft Excel, néu nhap sai tén ham trong cdng thic, Excel s&
théng béo 16i nao?

#N/A!

#NAME!

#VALUE!

#DIV/0!

Trong Microsoft Excel, gia st & Al c6 gié tri bang 7, tai 6 A2 ta nhap
cong thuac: =If(A1>=8, "Gioi",If(A1>=6.5, "Kha",If(Al>= 5, "TB",
"Yeu"))) két qua Ia:

Kha

Gioi

Yeu

TB

Trong Microsoft Excel gia st trong 6 Al nhap cbng thac
=AVERAGE(4,6,7,8) két qua la:

25

8

4

6.25

Trong Microsoft Excel, muén tinh trung binh cong cia mot day sé, ta s
dung ham co tén la:

Sum()

Max()

Sqrt()

Average()

Trong Microsoft Excel, cong thic LEFT(A3;3) cho ra két qua 1a gi, biét
rang 6 A3 chira noi dung “Tin HOC™?
“Tin hoc”
“TIN”
“HQC”
Tat ca déu sai
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Céau 135:

Céu 136:

Céau 137:

Céu 138:

Cau 139:

Céu 140:

Trong Microsoft Excel khi nhap cong thite =SUMIIF(C8:C11,C9) dé tinh
toan, chuong trinh thong bao 15i?

#NAME!

#VALUE!

#N/A!

#DIV/0!

Trong Microsoft Excel cho biét két qua khi thuc hién cong thirc: =ABS(-
4)+1-SORT(16) la:

1

9

11

10

Trong Microsoft Excel nhap vao 6 C1 noi dung la 4, cong thac
=IF(C1="4",True,False) s& cho két qua:

False

True

oy

#VALUE

Trong Microsoft Excel ham nao sau day cho phép chuyén d6i mot chudi
Ky tu tir dang chir in hoa sang chir thuong:

LOWER

LEN

UPPER

PROPER

Trong bang tinh Excel, dé loc dir liéu tu dong, sau khi chon khdi can loc,
ta thuc hién:

Data / Filter / AutoFilter

Format / Filter / AutoFilter

Insert / Filter / AutoFilter

View / Filter / AutoFilter

Sau khi thuc hién 1énh sap xép dix liéu theo chiéu tang dan, thir tu sap xép
nao sau day la ding?
A010 - A011 - A100
A010 - A100 - A011
A100 - A010 - A011
A011 - A010 - A100
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Cau 141:

Cau 142:

Cau 143:

Cau 144:

Cau 145:

Cau 146:

Cau 147:

Microsoft Excel dua ra bao nhiéu loai phép toan chinh:
3 loai

4 loai

5 loai

Tat ca déu sai

Trong Microsoft Excel khi nhap cong thuc:
=If(DTB>=5,"TB" If(DTB>=6.5,"Kha", If(DTB>=  8,"Gioi","Yeu"))) biét
DTB=9 két qua la:

B

Gioi

Kha

Yeu

Trong Microsoft Excel gia st trong 6 A1 c6 san gia tri 5, tai 6 A2 ta nhap cong
thie: =1f(Sqrt(A1)>2,A1/2,A1*2) két qua la:

0.4

10

5

20

Trong Microsoft Excel, gia st ta nhagp vao 6 Al cong thuc:
=DAY/("30/02/2013") két qua la:

30

2013

2

#Value!

Trong bang tinh Excel, tai 6 A2 c6 san gia tri sé khong (0); Tai 6 B2 g6 vao
cong thirc =5/A2 thi nhan duoc két qua:

0

5

#DIV/0!

#VALUE!

Trong bang tinh Excel, gia sir tai 6 B5 ta c6 cong thic: ="DH,"&MIN(2,5), két
qua tra vé tai 6 B5 la:

DH,2

FALSE

DH,

DH,5

Biéu thuc sau tra lai két qua I1a bao nhiéu ? =AND(7>5, 7<10, 5<4)
FALSE

TRUE

#NAME?

#VALUE!
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Céu 148:

Céu 149:

Céu 150:

Céau 151:

Céu 152:

Cau 153:

Biéu thuc sau tra lai két qua 1a bao nhiéu ? =OR(7>5, 6>7, 4>5)
TRUE

FALSE

#NAME?

#VALUE!

Néu thi sinh dat tir 5 diém tro 1én, thi sinh d6 duoc xép loai Pat, nguoc lai
néu dudi 5 diém thi xép loai khong dat. Theo ban cdng thirc nao dudi day
thé hién dung diéu nay (Gia str 6 G6 dang chtra diém thi):
=IF(G6>=5,“Dat”,“Khong dat”)

=IF(G6>=5,“Dat”) ELSE(“Khong dat”)

=IF(G6<5,“Khong dat”,“Dat”)

~IF(G6=<5,“Dat”,“Khong dat”)

Trong Microsoft Excel, dé cd thé sap xép cho ving dit liéu da duoc chon,
ta thuc hién:

Data / Sort...

Data / Filter

Data / Form...

Data / Table...

Trong Microsoft Excel, mubn chén thém Sheet mégi vao bang tinh dang
ma, ta thuc hién:

Insert / Worksheet

View / Worksheet

Format / Worksheet

Edit / Worksheet

Phat biéu nao sau day 1a sai? Trong Microsoft Excel, ban c6 thé cho dong
chix trong mot 6 hién thi theo kiéu:

Theo chiéu nam ngang

Theo chiéu thang dung

Theo chiéu nghiéng

Ca bay con lai déu sai

Trong Microsoft Excel, dé dinh dang cach hién thi ngay thang nam cho
Excel trong WinXP ta thuc hién nhu thé nao?

Start / Setting / Control Panel / Regional Settings

Start / Setting / Control Panel / Language and Regional Options

Start / Setting / Control Panel / Add/Remove Programs

Start / Setting / Control Panel / Regional and Language Options
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Céu 154:

Céu 155:

Céu 156:

Céau 157:

Cau 158:

Cau 159:

Tai dia chi Al chtra gié tri ngay thang nam sinh 1a 15/10/1981, cong thirc
nao sau day cho két qua la s6 tudi?

2012-Al

Now()-Al

Today()-Al

Year(Today())-YEAR(A1)

Khi nhap gia tri ngay 21/08/2009 trong Microsoft Excel khéng tu dong
canh phai ndi dung thi trudng hop nay nhu thé nao?

Ty dong canh tréi vi n6 1a kiéu sb

Day 1a mét gia tri ngay khong hop 1€

Str dung sai ky hiéu phan cach ngay thang

May tinh thiét 1ap cach nhap ngay theo kiéu thang/ngay/nim

Trong MS Excel 2003, thong thudng biéu dién ngay thang trong MS Excel
theo dinh dang mm/dd/yyyy. Muén thay doi cach biéu dién nay mot lan
duy nhat 1a dd/mm/yyyy dé &p dung cho tat ca nhiing lan vé sau, nguoi
dung s€ chon:

Menu Tools / AutoCorect / Auto Date

Kich niit phim miii tén ctia biéu twong AutoSum trén thanh Standard, chon
MoreFunction / Date and Time / Date

Menu Tools / Customize / tai Tab ToolBar nhan nit Reset

Ngoai Windows, kich nat Start / Settings / Control Panel / Regional chon
Customize va sira tai muc Date

Trong Microsoft Excel khi nhap cong thic:=DAY ("30/02/2002") cho két
qua nao sau day?

30

2002

2

#VALUE!

Trong MicrosoftExcel, khi dang nhap liéu trong 6 (Cell), phim tit nao sau
day s& gilp ban xubng mot dong ngay trong cung mot & (1 Cell)?

Alt+Enter

Ctrl+Enter

Shift+Alt

Shift+Enter

Trong Excel 2013 chon phuong &n nao sau day dé thay d6i mau nén cua 6 (cell)
bat ky?

Lua chon 6 can t& mau nén/ vao Home/ Fill color/ lua chon mau té.

A.Lua chon 0 can t6 mau nén/ vao Insert/ Fill color/ lua chon mau to.

Lua chon 6 can t& mau nén/ vao View/ Fill color/ lya chon mau to.

Lua chon 6 can t& mau nén/ vao Data/ fill color/ lya chon mau td.
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Céu 160:

Céau 161:

Cau 162:

Céau 163:

Céau 164:

Cau 165:

Cau 166:

Trong MicrosoftExcel, muén ké khung va td nén cho céc 6 trong bang
tinh Excel, ta chon cac 6 nay va thuc hién Iénh:
Format/Cells/Borders/Patterns

Format/Borders and Shading

Inser/Cells/Border/Patterns

Sheet/Cells/Border/Patterns

Thao tac nao cho phép hién thi cac chirc ning thay doi ¢& chit, dang chit,
in ¢am, in nghiéng, kiéu chit... trong MicrosoftExcel:

Vao thuc don Format / Cells / Font.

Vao thuc don Tools /Options / Font.

Vao thuc don File / Properties/Font.

Vao thuc don Table / Cells/Font.

Trong ctra s6 bang tinh caa Microsoft Excel, dé dat tiéu dé dau va cudi
trang (Header and Footer) cho bang tinh, ta chon:

View/Header and Footer

Format/Header and Footer

Edit/Header and Footer

Table/Header and Footer

TrongMicrosoft Excel hd trg vé nhitng kiéu biéu d6 nao?
Column, Bar, Pie, Line

XY, Radar

B&W Column

Tat ca cac y con lai

Trong Microsoft Excel, hop thoai Chart Wizard cho phép xac dinh cac thong
tin ndo sau dy cho biéu d6?

Tiéu dé

Co duong ludi hay khong

Chu giai cho cac truc

Tat ca cac y con lai déu ding

Trong MS Excel, dé tao mot biéu d6, anh (chi) ding lénh gi?
VVao menu Insert / Chart

Vao menu Insert / Picture / Chart

Vao menu Insert / Object

Vao menu Insert / Worksheet

Huéng trang in dugc thiét 1ap tir tab ndo trong hop thoai Page Setup?
Page

Layout

Paper

Margins
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Céau 167:

Cau 168:

Céau 169:

Céu 170:

Céau 171:

Céau 172:

Khi soan thao trong Microsoft Excel 2013 dé luu bang tinh dudi kiéu tép
dang file PDF, ta thuc hién nhu thé nao?

File / Save As

File / Save

File / New

File / Save As/ tai Save as type chon PDF

Trong ctra s6 bang tinh cua Microsoft Excel, dé dat tiéu dé dau va cudi
trang (Header and Footer) cho bang tinh, ta chon:

View/Header and Footer

Format/Header and Footer

Edit/Header and Footer

Table/Header and Footer

Trong Excel 2013 khi lam viéc v&i bang tinh xong dé in ra gidy tao thuc
hién :

Bam t6 hop phim Ctrl+P;

Bam t6 hop phim Ctrl+O;

Bam to hop phim Ctrl+C;

Bam to hop phim Ctrl+N;

Trong Excel 2013 dé xem bang tinh bang tinh truéc khi in ta thuc hién
chon t6 hop phim:

Ctrl + F2

Ctrl + F12

Ctrl + F10

Ctrl + PrintScreen

Trong Excel 2013 dé 1am 4n thudc tinh dudng ludi trong bang tinh ta thuc
hién:

Vao View/ Show bo dau tich trong Gridline.

Khéng c0 tinh nang nay.

Va0 Insert/ Show bo dau tich trong Gridline.

Vao Home/ Show bé dau tich trong Gridline.

Pé lya chon cac viing khéng lién ké nhau trong bang tinh, can sir dung
chuot két hop vai phim nao?

Ctrl

Shift

Alt

Tab
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Céu 173:

Cau 174:

Trong Excel 2013 dé dit mat khau cho bang tinh ta thuc hién :
Chon File / Info / Protect Wordbook / Encrypt with Password
Chon Home / Info / Protect Wordbook / Encrypt with Password
Chon Insert / Info / Protect Wordbook / Encrypt with Password
Chon File /Save / Info / Protect Wordbook / Encrypt with Password

Khi mubn dinh kém file Excel trong gmail, giéi hanh dung luong file dugc
gui la?

25MbD.

30Mb.

10Mb

100Mb.
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